Environmental Health and Safety
Biological Materials Shipping Form
Contact Person:







Phone:




Email:__________________________________ Package Preparation location:_________________
Courier Pick up location:______________________________________________

	Shipper Information
	Recipient Information

	Name:
	Name:


	Address:
	Address:


	Telephone number:
	Telephone number:


	24 hour emergency contact number: 

(Note: This is only required for shipping Category A Infectious Substances or GMOs/GMMOs)

	Is the recipient the person responsible for the shipment?
If no, provide person responsible name and phone number:

	Email Address:
	Email Address:


Courier Information
	Courier Name (FedEx/UPS):

	Grant or Dept. Account Number:


	Courier Payment (include account number of payor)

Shipper Account Number:

Recipient Account Number:
	


Nature of Materials to be Sent
	Description of materials:


	

	Are the materials genetically modified?
	

	Are the materials infectious to humans or animals?
	

	Quantity of materials:
(Be specific, for example # of tubes and volume in each)
	

	Quantity of dry ice (kg) if in shipment. 
(We do not provide dry ice)
	


Other Information
	Do you have a completed Material Transfer Agreement for these materials? (Note: For assistance with this requirement contact MSU Technologies 355-2186)
	

	Have you obtained all necessary permits (e.g., APHIS, CDC, etc.) for the shipment of these materials?
	

	Do you have a box for your shipment?

	


Export Control Information (International Shipments Only)

	Is this material on the Commerce Control List for Export Controls? See attached list. 


	


EHS Use Only

For International Shipment please provide a copy of this document to the Export Control Office.   Completed: ________  Date:__________
